
Family Partner Specialist 

Posted 12/7/19 

 

 
 
Family Partner Specialist/Home Buyer Education Coordinator needed for Habitat for Humanity of San 

Antonio, a large non-profit, single family home builder and social service provider.  We are seeking a proficient, 

results-oriented candidate with excellent skills for this newly created position.  If you are a fun, energetic, person 

with good coordinating and program implementation skills and are looking for a meaningful job, with good pay, 

GREAT benefits, and a stable employer, we could be the place for you!   

 

We work hard but celebrate families so we offer unique benefits like being closed from Christmas Eve through 

New Year’s day as PAID holiday leave!  We offer a reasonable work schedule, paid vacation, paid sick leave, a 

great retirement plan with a generous employer match, paid employee health insurance with generous cost-sharing 

for dependent health, and many other benefits to help our employees take care of their own families.  

 

This newly created position will help further develop and implement an already effective home buyer readiness 

training program and family support program including, but not limited to:  

 Actively participate in enhancing and improving our homeowner readiness trainings and help oversee our 

frontline family partner activities;  Develop on-line learning opportunities for both home buyer program 

participants and those already in their homes (already home owners);   

 Increase program participant’s access to more personalized, barrier resolution options; help develop 

effective solutions and options for resolution and then follow-up and follow-through on them to keep our 

families moving forward including monitoring and addressing compliance or non-compliance of agreed 

resolutions; 

 Liaison with external agencies and prepare and present public presentations and public speaking;  

 

Qualifications include:  

 Bachelor’s or Master’s Degree in position-relevant field such as psychology, sociology, education, 

communications, humanities, or other related field; 

 Minimum 4 years’ work experience (can include internships, AmeriCorps, VISTA, etc.); 

 Goal and team oriented, a positive attitude with a good sense of humor, great people skills, with strong 

written and oral communication skills (must be bilingual in Spanish);  

 Great organizational skills and effectively multi-tasking to meet deadlines with minimal supervision; 

Detail oriented with a big-picture view; 

 Proficient computer skills with independent operation and utilization of Microsoft Office software 

programs including Word, Excel, PowerPoint, Publisher, and Outlook and Adobe Acrobat Pro; 

Knowledge of on-line systems and platforms suitable to converse with vendors, web companies, and other 

potential service providers;   

 

This full-time position generally works Monday-Friday.  Normal office hours are 8:00 a.m. – 5:00 p.m. however 

exact hours will vary to accommodate some evening hours several days a month on pre-scheduled class days with 

occasional Saturday meetings and events.  Habitat has a smoke and tobacco free environment.   

 

EOE.  Interested candidates should submit a cover letter, resume, and preferred salary range to:  Attn: FPS 

 By email with “FPS” in the subject line to jobs@HabitatSA.org, OR 

 By fax to (210) 223-5536, OR 

 By mail or delivery to Habitat’s administrative office to Attn: FPS, 311 Probandt, San Antonio, TX 78204  

(but this year we will be closed from Dec 20-Jan 1 for the Christmas Holidays!)  
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